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Working with the Generic Procedure Template

The Generic Procedure template was designed to be used for all procedures for which there is no specific
procedure template. In addition, some providers may wish to use it for procedures for which the specific
procedure templates do not meet their needs.

To work with the Generic Procedure template
1 At the bottom of the SOAP tab, in the Assessment/Plan panel, click the Procedures icon.
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A list of procedures displays.

Ngkbm Udp Procedure Picklist

Frocedure Name |

D ebridernent/burn

EKG

Foreign body
L/Shrapping

{Geneic

T rainage
[1N]n]
Joint azpiration/injection
Laceration
Lezion/shaving
LezionAwart
Lumbar puncture
M ail avulsion
Suture removal

," Refresh | e I Cancel |

’l
4
4= / _— %
S =) =1
e - i | -
P d"{ Patient Generate EM% bi t;t'
rocedures Plan Mote oaing = wn

2 This list of procedures, by specialty, can be modified by the practice.
3 Alternatively, click the Procedures link from the left-side navigation.
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The following template displays.

Pre-procedure care:
[T Procedure/Risks were explained [ Questions were answered [ Consentwas obtained @ Consent

@ (_ Consent )

EMMT:

& Ear

@ Endoscopy/Laryngoscopy

& Epistaxis/Turbinate Reduction
& Head/Meck

& MyringotomyTyrmpanostomy
@ Mazal/Sinus

& Ciral Cavity

Pulmonary:

& Pulse Ox

& Spirometry

& Thoracentesis

& Holair Injection
Gastrointestinal:

& Anoscopy

% Bandinag/infrared

& Colonoscopy

& EGD

& Flex Sigmoidoscopy
& Hemorrhoidectomy
£ Proctosigmoidoscopy
Meurological:

& Chemodeneration wyBotox
& EEG

& EMG

& Merve Blocks

Comments:

Genitourinary:

% Catheterization/Intravesical Treatment
& Colposcopy Images: Cervix g Wagina ¢ Wulva
& Cystourethroscopy
& Circumcision
& Endometrial Biopsy
% Hysteroscopyiablationssterilization
& IUDYDiaphragm
& Pessary Insertion
% Penile Injection
% Prostate Ultrasound/Biopsy
4 Testosterone Pellets
< Urethral Dilation
& Urodynamics
4 Uroflow
% Wasectomy
Skin & Mails:

% Botox

4 Debridement/Burn/*ound

& Incision & Drainage

& Laceration Repair

4 Lesion Excision/Shaving

& LesionAdart/Punch/Cthers

% Mail Avulsion/Hematomas/Removal
% Podiatric Mail Debridement

% Paodiatric Skin Debridement

< Wound CarefSuture Remoaval

Biopsy!Aspiration:
& Bone Marrow BR/Asp
& Core Meedle Breast Biopswifspiration
& loint AspirationyInjection
& Lymph Node Biopsy
% Percutaneous Biopsy
& Thyroid Nodule Biopsy

Other:

& Conscious Sedation

& EKG

& Epidural Injection

& Erythropoiesis Stimulating Sgent Injection
& Fracture/Casting/Strapping

= gl Fermnioval

= fhcture
& Mebulizer Treatment
& Procedure/Test Instructions

(_Patient Education_

Performed today

Procedure |

(_%ﬂe Proc Nute) (_Preview Proc Note)

This is a full list of all available procedure templates divided up by specialty. Some procedure
templates, although listed under a particular specialty, might be utilized by another specialty. For
instance, many specialties might excise a skin lesion. Under the Other category is a link to the Generic
Procedure template.
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Below is a screen shot of the Generic procedure dialog box.

Genetic - Procedure
Indication: Pre-procedure care: = =
Description: Code: Status: [T Consentwas obtained % Consent
| | ‘ | | ™ Procedurerisks were explained
Procedure: F Suest\?jnsn;e‘;e ans;\tered
Drescription: Code: repped and drape
anesthesia; [ Mone Dose % Units:
| I mgl | Digital ™ tocal 7 Mewe 71w
| | mgl I Digital I~ Local T~ Meme [T I
Findings:
Complications:
Post procedure: Follow up:
Instruckions: Return for follow up:
™ sooner if symptoms persistiworsen
™ PR
Dressingfwound care:
(Submit to Superbill )
(i"Save B Close ) ( Cancel )

The Indication and procedure, with their codes, must be entered. In the upper right hand corner of the
template are icons to allow the user to Quick-save the entries and recall them in the future. When using
the Quick save function, only those fields not particular to a specific patient are saved.
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Generic Procedure Template Example

To configure a Generic Procedure template
1 Click in the Indication description box to display the Diagnosis search dialog box.

i "
HGeneric - Procedure

3% ( )

Indication: Pre-procedure care: e N
Desctiption: Code: Status: [ Consentwas obtained & Consent
- I i [~ Procedurestisks were explained
P\m‘ﬁ [T Questions were answered
Descriptian: x
Q, Enter search term search
ﬂ | Clinical Description and ICD Code Billing Description
Patient's Diagnoses
i Patient's Chranic Diagno
Favarites
Anesthesia; [ - Categories
| I 4 ENT Ear Tubes
1 I _:. MNSG Assessments
filndings: _:. Echacardiogram | L
_’;‘. Gl Commaon Diagn
< Status Post
Complications < Seizure Disorder
_’;‘. Contusion: Trunk il
., Device
Post procedure _:. Gi_Band_ind
| Instructions: _“ OPH: Sx Dx =
s il
|§| Select Cancel

Dressingfwound care:

[ Submit to Superbill |
( save&Close ) [ Cancel )
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2 Type aword in the search pane.

Generic - Procedure x|

CoO @)
Indication: Pre-procedure care: k‘_) L“_’J
! Description: Code: Status: [T consent was nbtained @ Consent
| | | | [~ Frocedurefrisks were explained
[T Questions were answered

Procedure:
Descriptio

Q wubvad 4— - .- -
All Diagnoses f’ | Clinical Description and ICD Cade Billing Descriptian

Patient's Diagnoses

Patient's Chranic Diagno

T

Favorites
Anesthesia » Categories
53 ENT Ear Tubes

'_"_3 M50 Assessments

T

| AMEIEE '_,'_‘, Echocardiogram | —

'_"_; Gl Commaon Diagn

 Status Post

Complicati 5, Seizure Disorder

| '_"_3 Contusion: Trunk |
'_"_3 Device

Post proced ;" Gi_Band_ind

| Instruction ‘_"; OPH: 5x Dx =
p LI;I Ll_l
I§| Select | Cancel

Dressingfwound care:

Submit to Superbill

( Save & Close ) ( Cancel )
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3 Click Search or press Enter.

Generic - Procedure (%]
Y ﬁ
Indication: Pre-procedure care: s NS
Description: Code: Status: [T cConsentwas abtained % Consent
| | | | [ Procedure/risks were explained
Procedure: [T Questions were answered
Description: X

'Z:Q wlbsar

.‘_I Search

Anesthesiar [

|

Findings:

Complications

Post procedure
Instructions:

(]

AllDiagnoses

Patient's Diagnoses

-

Patient's Chronic Diagna

Favorites

A 4

- Categories

EMNT Ear Tubes

e NSG Assessments

_.:‘, Echocardiograrm |

_-:‘, Gl Common Diagn

2
£
£
2
2

e

Dressingfound care:

& Status Post

Seizure Disorder

Contusion: Trunk

", Device
", Gi_Band_ind
4 OPH: 5x Dx

-

ot

| Clinical Description and ICD Code

Billing Descriptinn;l

“ulvar herpetic ulcer | 054,12

Wulvar inflammatory disease | 616.9

“ulvar intraepithelial neoplasial | 624,02
“ulvar intraepithelial neoplasia IVIN I | 624,02

“ulvar itching | 698.1

“ulvar neoplasm | 239.5

Wulvar neoplasm in pregnancy | 654,83
Sulvar pruritus | 6981

“Wulvar splinter | 911.6

“ulvar superficial FB | 9116

“ulvar trauma during delivery | 664,90
wulvar frauma during delivery | 664,91

Herpetic ulceration

Disease, inflammat

WULWR INTRAEPTH |
SULWR INTRAEPTH IJ

Pruritus, genitalia

MWeop, NOS, GU org
Abnarmal wulva in
Pruritus, genitalia

Foreign body, trun
Foreign body, trun

Delivery wperineal

Delivery wiperineal »
| 3

99 rows returned

Cancel

(Submit to Superbil

( save&Close ) [ Cancel )

4 Highlight the desired diagnosis and click the Select button, or double-click the desired diagnosis.
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The selected diagnosis displays in the Indication Description text box, along with its ICD-9 code.

i Generic - Procedure [ x|
Y f_‘\m \
Indication: Pre-procedure care: = =
Description: ‘ﬂ Code; Status: [~ Consent was abtained % Consent
|i\t’u|\tar lesion A | | 6248 | | [ Procedurefrisks were explained
Procedure: F guestl?jnsh;e‘;e ansc\;vered
Description: Code: repped anddrape
I
Anesthesia: [ None Dose % Units:
| | | mgl | [” Digital I Local [T Mewe T Iv
. | I mgl I [" pigital I Local [ Mene [T Iv

Findings:

Complications:

Post procedure:
Instruckions:

Follow up:
Return for follow up:

DressingMeound care:

[T Soonerif symptoms persistiworsen

[~ eru

Submit to Superbill

(" Save&Close ) (_Cancel )

5 If Status is required, click in the Status text box and select a status from the list.

' "
HGeneric - Procedure

Indication: Pre-procedure care: == -
Description: Code; Status; [T cConsentwas obtained # Consent
[sutiar lesion | [24.8 Il | [~ Procedurefrisks were explained
5 .
Procedure: N [ Questions were answered
Description: Code: ~ ~ Ngkbm Get Diagnosis Status
| I | ~
Description |
Acute
Agymptomatic
Chronic
Improved
Inactive
| Recurent
Routine
Anesthesia [ Mone Dose 26 Units: Symptomatic
| I mg | | I pigital [ Local [ Mewe [T 1v orse
I | m | | I pigital [ Local [ Meree [T 1v

Findings:

Complications:

Post procedure:
Instructions:

FRefresh Cancel |
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6 Click in the ‘Procedure’ description box.

Indication: Pre-procedure care: -
Description: Code! Status [T cConsent was obtained % Consent
|Vulvarlesion ‘ | £24.8 | | Symptomatic ‘ [T Procedurerisks were explained

Procedure: [ OIJMrIans were answered
| e —— Drescription | Service Item |d | -

. .:; ' SET' TUBING A4T18
1EODYTEMP »=35.50w//IN 30MIN 4553F
TCCSTERILE SYRINGESMEEDLE AA206
1 or mare neuropsych G947
1 pe ozt pou w built-in coree ABOGT
1 pc ozt pouch w fiter AROGE
1 Rx via qualified eRx sys 8553 |

Anesthesia: [ Mone 1z =risk ors= mod rigk for TE G8972
I I_ 100 IMSULIN SYRINGES 58440

12-24hr sealed lead acid k0733

| I_ 12LEAD ECG PERFORMED 3120F
Findings: 1pc ozt peh drain hah autput A4435

st courze antTNF GA863
2 CCSTERILE SYRINGESMEEDLE Ad207
2PCDRAINABLE OST POUCH Ad413
2+ ANTI-HYPRTHEY AGEMTS TKN 4145F
Complications: 20+ CC SYRINGE OMLY 44213
22 NF NOMSEALED LEADACID Kongz

I Z2nf nonzealed leadacid E2380 LI

Post procedure: Refresh | Cancel |
Instructions:

I~ Soonerif symptoms persisthwarsen

[~ Prn

Dressingfnwound care:

( Submit to Superbill )

((save &Close ) (_Cancel )

The Service Item Mstr list of items and codes displays.
7 Type ‘bio’ to move down the Service Item Mstr list to the items that start with ‘bio’.

Confidential — Proprietary Information — For Use By Authorized NextGen Healthcare Clients Only. Do Not Distribute. Published: November 2013.
Page 10 of 29



Genetric - Procedure x|

Indication: Pre-procedure care: s NS
Description: Code: Status: [ Consentwas obtained % Consent
|Vu|var lesion ‘ | 624.8 | | Symptomatic | [T Procedurefrisks were explained

Procedure:
Descripkion:

L

Anesthesias [ None

S

Findings:

i

Complications:

Post procedure:
Instructions:

Service Item Mstr [ x|

il Oupsfhijns wwere answered

and draped

Description

=

| Service ltem |d

Biopzy of oropharyns

Biopzy of avanyz]

Biopsy of palate, uvula

Biopsy of pancreas, needle

Biopsy of pancreas, open

Biopzy of posteriar tongue

Biopzy of rectum wall

Biopsy of stomach, by laparotomy
Biopsy of stomach, by tube/capsule
Biopsy of tear gland

Biopsy of tear zac

Biopzy of urethra

Biopay of uterus lining

Biopsy of vagina, extensive

Biopsy of wagina, simple

Biopzy of vulva/perneun ea addl lesion
Biopzy of wulva/perineun, ane lesion
BIOPSY OOCYTE POLAR BODY
BIOPSY OOCYTE POL&R BODY

Fiefresh |

42800
5a300
42100
48102
43100
41105
45100
43605
43600
E3510
68525
53200
53100
57105
57100
5EE0E
BEE0G
83230
83291

=l
e

Dressingfwound care;

[T Soonerif symptoms persistiwarsen
[~ Pey

(Submit to Superbill

((save&Close ) (_Cancel )

8 Highlight Biopsy of vulva/perineum, one lesion and click OK, or double-click the desired entry.

Generic - Procedure

Indication: Pre-procedure care: s =S

Description: Code: Status: ™ Consentwas obtained % Consent
|Vulvarlesion | | 24,8 | | Symptomatic | [T Procedure/risks were explained

Procedure:
Drescription:

| -

anesthesia: [ None

Findings:

i

Complications:

Post procedure:
Instructions:

Service Item Mstr

il Oupsrirl;ns were answered

and draped

Description

|

| Service [tem |d

Biopsy of oropharyns

Biopsy of ovary(s]

Biopsy of palate, uvula

Biopsy of pancreas, needle

Biopsy of pancreas, open

Biopsy of posteriar tangue

Biopsy of rectum wall

Biopsy of stormach, by laparatomy
Biopsy of stormach, by tube/capsule
Biopzy of tear gland

Biopsy of tear sac

Biopsy of urethra

Biopsy of uterus lining

Biopsy of vagina, extensive

Biopsy of wagina, simple

Biopsy of vulva/perineun ea addl lesion
Biopsy of i EIFELIT, OF |
BIOPSY OOCYTE POLAR BODY
BIOPSY OOCYTE POLAR BODY

Riefresh |

42800
52300
42100
43102
48100
41105
45100
43605
43600
E8510
E2525
53200
58100
57105
57100
BEE0E
839290
23291

=l

Cancel

Drressingfwound care:

™ Soonerif symphoms persisthwarsen

[~ PRH

(Submit to Superbill )

("save & Close ) (" Cancel )
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The Procedure description and code text boxes are now populated.

1 -
il Generic - Procedure

Indication: Pre-procedure care:
Description: Code: Status: I Consentwas obtained @ Consent
|‘u"u|\u'ar lesion | | 6248 | | Symptomatic F Procedure/risks were explained
Procedure: , CQuestions were answered
Drescription: ‘ Code! I Prepped and draped
|Bi0psy of vulva/perineum, one lesion | | SEE05

To the right of the Indication/Procedure fields is a section called Pre-Procedure care.

9 Select the following check boxes to add these items to the procedure note:

= Consent was obtained

= Procedures/risks were explained

= Questions were answered

= Prepped and draped

To the right of the check boxes is a link to a consent form.
HGeneric - Procedure B

Indication: Pre-procedure care:

Description: Code: Status: ¥ Consenturas obtained
|Vulvarlesi0n | | 624.6 | | Symptomatic ¥ Procedurefrisks were explained
B Qutonsumr e
Description: Code:

|Biopsy of vulva/perineum, one lesion | |56605 |

@ Consent

/
/

10 Click the Consent link to display the Consent-Procedures dialog box.

Generic - Procedure B3
Consent - Procedures E ‘_ _’ H ‘_
Indicati =
Descriy @ Consent
Wllwal — _H - ’,
Procedt Prowider: Consent by L p s ‘
Descrip I
Biops  Type of procedure;
( IBiopsyofvul\tafperineum,onelesion )l | I
Procedure date: | r ™ To be scheduled in the near future

™ Procedurs, treatment alternatives, risks and benefits were explained. specific risks discussed

A

| Eleeding [T Infection - Repeat procedure
p— [” Damage to other organs ™ Passible continued pain Other: |
nes
[T Death [T Possible corwersion to Open surgeny

I_ ™ Failure rate [T Passible 1oss of function
| Cuestions were answered

[ The patient agrees, verbalizes understanding and wants to proceed

I~ The patient's guardian/parent(s] agrees, verbalizes understanding, and wants to proceed
™ Educational handouts given

Campli | Preoperative instructions and papenwark completed

Comments:

-
5 g
z B
52
—|CE_|

55

—~\

wy

&

=

=

g

2

=

/

g

=

n

2

a]

"

—~\

g

2

L

/

Confidential - Proprietary Information — For Use By Authorized NextGen Healthcare Clients Only. Do Not Distribute. Published: November 2013.

Page 12 of 29




Here, a consent form may be designed and even Quick-saved for use in the future. The procedure
previously noted on the Generic Procedure template (Biopsy of vulva) populates this dialog box.

11 Click in the text box under the word Provider to open a list of providers.
12 Select a name from the list.

Consent - Procedures =
|
i T /ﬁx
! FTBHEIE Ngkbm Dbp Rendering Provider B | g ¢ )
I - — =
- —
Type of procedure: Phyzician |

IBiopsy of vulva/perineumn, L5 Shashark

Procedure date: I i EI?QEQAD,JOhn

r Procedure, treatment al
- Eleeding

- Damage to other argan
[T Death

[T Failure rate

i Questions were answer
[T The patient agrees, verk
[T The patient's guardian/
[T Educational handouts C
i - Preaperative instructior

Comments:

| Refresh | )4 I Cancel |
1

(__Send Task ) ( Save & Close j ( Cancel )

13 Alternatively, the list can be closed and a free-text name entered in the Provider text box.

Consent - Procedures E [

. -~ , ™ @
Provider: . - Consent by L . LS
| Cir. Biopsy{ |
Type of procedure:

| Biopsy of vulva/perineum, one lesian | |
Procedure date: I L [T Tobe scheduled in the near future

- Procedure, treatment alternatives, risks and benefits were explained, specific risks discussed

- Eleeding ™ Infection - Repeat procedure
[ Diamage to other argans [T Passible continued pain Other: |

[ Death ™ Passible conversion to OpERn sUFgerny

[T Failure rate [T Possible loss of function

[ Questions were answered

[ The patient agrees, verbalizes understanding and wants to proceed

[ The patient's guardian/parent(s] agrees, verbalizes understanding, and wants to proceed
[T Educational handouts given

- Preaperative instructions and paperwork completed

Comments:

(__Send Task j ( Save & Close j ( Cancel j

The next field is labeled Consent by.
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14 Click in the text box to display a list of possible people who might be giving consent.

Consent - Procedures

Consented by E Y ED

Prowider: Consent by s T \E/
| Dr. Biopsy | —-+

s Guardian
Type of procedure: Parent(s)
| Biopsy of vulva/perineum, one lesion | Patient |
Procedure date: I i [T To be scheduled ir
r Procedure, treatment alternatives, risks and benefits wer d
- Eleeding [T Infection epeat procedure
r Diamage to other organs [T Passible contir Close | pr! |
[T Death [T Possible carve
[T Failure rate [™ Paossible loss of function

- Questions were answered

[T The patient agrees, verbalizes understanding and wants to proceed

[T The patient's gquardian/parent(s) agrees, verbalizes understanding, and wants to proceed
™ Educational handouts given

- Preoperative instructions and paperwork completed

Comments:

(__ Send Task j ( Save & Close j ( Cancel j

There is a blank line at the top of the list.
15 Select the blank line to be able to enter in free-text who is giving consent.

Provider: Consent by: ” \_'/ \E/

| Dir, Biopsy | Proxy{

Type of procedure:

| Biopsy of wulvadperineum, one lesion | | L

Procedure date: I L [T Tobe scheduled in the near future

- Procedure, treatment alternatives, risks and benefits were explained, specific risks discussed

r Bleeding [T Infection r Repeat procedure
- Damage to other argans [ Passible continued pain Other: |

[T Death [T Possible corersion to Open surgery

[T Failure rate [T Possible loss of function

- Questions were answered
[T The patient agrees, verbalizes understanding and wants to proceed r
[T The patient's guardian/parent(s] agrees, werbalizes understanding, and wants o proceed
™ Educational handouts givern

- Preaperative instructions and paperwork completed

Camments:

(__ Send Task j ( Save & Close j ( Cancel j

Confidential — Proprietary Information — For Use By Authorized NextGen Healthcare Clients Only. Do Not Distribute. Published: November 2013.
Page 14 of 29



The Type of procedure has been populated but can be manually changed. There are 2 other text boxes

to enter additional types of

Consent - Procedures x® I"‘
Procedure Type [ ]

Provider:

procedures, as needed.

Consent byt

|Dr. Biopsy
Type of procedure:

| Proay

| Biopsy of vulva/perineum, one lesion |

Procedure date: I i

- Procedure, treatment alternatives,
r Bleeding

- Dramage to ather organs

™ Death

[T Failure rate

r Questions were answered

===

[T To be scheduled in the near future

risks and benefits were explained, specific risks di
[T Infection
[T Passible continued pain
[T Possible corwersion to apen surgery
[T Possible loss of function

[~ The patient agrees, verbalizes understanding and wants to proceed

[T The patient's gquardian/parent(s] agrees, verbalizes understanding, and wants to pra

™ Educational handouts given

r Preaperative instructions and paperwork completed

Comments:

&

b Conser

adhesion removal

arch bar removal

Baclofen pump

biopsy

bone marrow biopsy/aspiration
Botox injection

breast biopsy/aspiration
bronchoscopy

burn treatment

burn treatment/debridement
catheterization
chemodenervation with Botox
circumcision

closed reduction

colonoscopy

conscious sedation
conservative surgical treatment
control of nosebleed
cystoscopy. diagnostic

-y py. | stent

cystoscopy. urethral dilation

cystourethroscopy

debridement

debridement/biopsy

definitive surgical treatment

diaphragm fitting

EGD

electroencephalogram [EEG)
| hy & nerve

i

-

endl:lmel;ial= hiapsy
end_m_;copy

These entries are not directly associated with CPT codes.

16 Select the blank line at the top of the list to enter in free-text the name of a procedure.
17 Enter the procedure date.

Provider: Consent by

[or Biopsy | Provey

Type of procedure:

| Biopsy of wvulva/perineum, one lesion | |

Procedure date: ‘ [T To be scheduled in the near future

- Procedure, treatment alternatives, risks and benefits were explained, specific risks discussed

r Bleeding

- Damage to other argans
™ Death

[T Failure rate

r Questions were answered

[~ The patient agrees, verbalizes

[T Infection

[T Paossible continued pain

[T Passible corwersion to QpEn SUrgeny
[T Possible loss of function

understanding and wants to proceed

r Repeat procedure

Other: |

[ The patient's gquardian/parent(s] agrees, verbalizes understanding, and wants to proceed

™ Educational handouts given

i (i Preaperative instructions and paperwark completed

Comments:

( Send Task \ r Save & Close

\_ r Cancel \

Note: If you intend to Quick Save this dialog box it is better to skip entering a procedure date before

saving the consent form.
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Below, the check boxes for Procedure, treatment alternatives, risks and benefits were explained,
specific risks discussed, Bleeding, and Infection were selected. In addition, in the Other text box
Chronic pain was entered.

Consent - Procedures
D @&
Provider: Consent by LS LS
| Drr. Biopsy | Procy

Type of procedure:

| Biopsy of vulva/perineum, ane lesion | |

Procedure date: I i [ Tobe scheduled in the near future

|7 Procedure, treatment alternatives, risks and benefits were explained, specific risks discussed

v Bleeding ¥ Infection r Repeat procedure
- Dramage to other argans [T Paossible continued pain Other: | Chranic pain|
[T Death [T Possible corwersion to DPER SUrgeny

[T Failure rate [T Possible loss of function

I Questions were answered

[ The patient agrees, verbalizes understanding and wants to praceed

[~ The patient's gquardian/parent(s] agrees, verbalizes understanding, and wants to proceed
[T Educational handouts given

- Preaperative instructions and paperswark completed

Comments:

( Send Task \ IK Save & Close \ IK Cancel \

18 Check the next several check boxes, as relevant.

3 [
Prowvider: Caonsent byt N S NEERS

| Dr. Biopsy | Progy
Type of procedure:

| Biopsy of wulva/perineum, one lesian | | L
Procedure date: I i [T To be scheduled in the near future

|7 Procedure, treatment alternatives, risks and benefits were explained, specific risks discussed

v Eleeding ¥ Infection - Repeat procedure
r Damage to other organs [T Passible continued pain Other | Chronic pain
[T Death ™ Passible conversion to OpERn sUFgeny

-

¥ Questions were answered

ajlure rate [ po ible s of function

v The patient agrees, werbalizes understanding and wants to proceed
FE Patient s gQuardian parer AOrEEs, werDallZes UNOerstanaing, and warnts to proceed
™ Educational handouts given

- Preaperative instructions and paperwork completed

Comments:

( Send Task \ IK Save & Close \ IK Cancel \

At this point, you can Quick Save the entries so far.

Confidential - Proprietary Information — For Use By Authorized NextGen Healthcare Clients Only. Do Not Distribute. Published: November 2013.
Page 16 of 29



19 Click the floppy disk icon in the right upper corner of the dialog box.

Consent - Procedures E r

" [
Provider: Cansent byt s L L LS B
| Dir, Biopsy | Proy ’
Type of procedure:
| Biopsy of vulva/perineum, one lesian | |

Procedure date: I L

[T To be scheduled in the near future

Ird Procedure, treatment alternatives, risks and benefits were explained. specific risks discussed

¥ Eleeding

[ Diamage to other organs
[T Death

[T Failure rate

¥ Guestions were answered

¥ Infection

[T Possible continued pain

[ Paossible conversion to OpER SUFgery
[T Possible loss of function

r Repeat procedure

Othen | Chronic pain

¥ The patient agrees, verbalizes understanding and wants to proceed

[ The patient's guardian/parent(s] agrees, verbalizes understanding, and wants to proceed
[ Educational handouts givern

- Preaperative instructions and paperwork completed

Comments:

( Send Task \ ( Save & Close \ IK Cancel \

The following Save Template Defaults dialog box displays.

Save Template Defaults | x|

Default Set Categony:

BRS=D

@ % Consent

| Proc

Specialties Access:
& a1 Specialties

Templates to Sawve:
0 Save Al Templates

* Save Current Only

& Current specialty Only: FP

[Saves Templates you have gone toin this Visit, that are Defaults Ready)

‘ proc_consent

 Select Templates to Save:

( Clear )

Cefault Set Wame [For Exam gender specific defaults, use ‘male” or female’ in the default set name and for full exam include

Specialty in the default set name.):

Proc Quick Saves

Mumber of Templates Title

| pdate (

Update ) lemove )

(" save & Close ) (. Cancel..)

I_/ Cancel \

(Submit to Superbill)

hve & Close \ ( Cancel \

This dialog box enables you to name the set of items that you have just selected.
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20 Type in atitle that will be understandable in the future.

Save Template Defaults

Default Set Categony

| Prac

Specialties Access:
@& all specialties

Templates to Sawe:
 Save &ll Templates

% Save Current Cnly:

© Current Specialty Only: FP

[Saves Templates you have gone to in this Wisit, that are Defaults Ready)

| proc_consent

 select Templates to Save:

( Clear )

Default Set Mame [For Exam gender specific defaults, use ‘male” or female’ in the default set name and for full exam include
Specialty in the default set name.):

Dr. B's consent for vulvar biop sy hlenianinn (

Proc Quick Saves

Mumber of Templates Title |

p . .
[ Save & Close ) [ Cancel )

This will enable you to recall these settings. Above, Dr. B’s consent for vulvar biopsy was entered.
21 Click the Add button to save these settings under this Default Set Name.
Below, the quick-saved consent is seen in the Proc Quick Saves grid.
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22 To delete this quick-save, left-click the quick-save in the grid and click the Remove button.

Save Template Defaults

Default Set Categony: @

| Proc

Specialties Access:

@& )l specialties  Current Specialty Only: FP
Templates to Save:

0 Save all Templates [Sawes Templates you have gone to in this \Wisit, that are Defaults Ready)

% Save Current nly: | proc_consent

 Select Templates to Sawe:

Default Set Mame [For Exam gender specific defaults, use ‘male” or female”in the default set name and for full exam include
Specialty in the default set name.):

Proc Quick Saves

Mumber of Templates Title |
Single Dr. B's consent for wulvar biopsy ‘ - - |

T S
(" Update ) ( Remove )

'. Save & Close ( Cancel )

23 Click Save & Close when done.

24 In the future, when the Consent-Procedure dialog box is displayed, click on the blue star icon in the
right upper corner.

Consent - Procedures E

Provider: Cansent by s L \ﬂ/
Type of procedure: ”

Procedure date: I i [T To be scheduled in the near future

r Procedure, treatment alternatives, risks and benefits were explained, specific risks discussed

- Eleeding ™ Infection [l Repeat procedure
- Damage to other argans [T Passible continued pain Other |

[T Death [T Passible corversion to Open surgery

[T Failure rate [T Possible loss of function

i Questions were answered

[ The patient agrees, verbalizes understanding and wants to proceed

[ The patient's guardian/parent(s] agrees, verbalizes understanding, and wants to proceed
[T Educational handouts given

- Preaperative instructions and paperwork completed

Comments:

( Send Task \ If Save & Close \ IK Cancel \
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A list of saved items displays.

Consent - Procedures B
Provider: Ngkbm Td Dbp Filter [ x| \7—/ .
| A"
Type of procedure: Set Name |

I— [Dir. B's congent For vulvar biopay
Procedure date: I i

- Procedure, treatment al
r Bleeding

- Dramage to other argan
7 Death

[T Failure rate

- Questions were answer
[ The patient agrees, werk
[T The patient's guardian/
[T Educational handouts r
- Preaperative instructior

Comments:

| Refresh | )4 I Cancel |

(__ Send Task j ( Save & Close j ( Cancel j

By selecting Dr. B’s consent for vulvar biopsy and clicking the OK button in the right lower corner,
items saved in the Quick Save populate the appropriate places. For a particular patient, the procedure
date can be entered, other boxes can be checked, or comments can be added.

The consent can be saved and Closed or sent as a task for another staff member to formally obtain it.
25 To generate a consent document, click the Consent button at the bottom of the Assessment/Plan panel.

Assessment/Plan O]

Assessrments
My Plan

A¢P Details
Labs
Diagnostics
Referrals

Office Procedures
Reviewy/Cosign Orders
Wiew Immunizations
Office Diagnostics
Physical Therapy Crders
Health Prarnotion Plan

“
b

>\

4 Consent r Consent ‘\ (Procedure Scheduling? (Add;‘Updatej ( Remove \
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26 Or, click the Consent button on the Procedures template.

Pre-procedure care:

™ ProceduresRisks were explained [ Questions were answered [ Consentwas obtained & Consent (mj
EMMT: Genitourinary: BiopsyfAspiration:

4 Ear @ Catheterization/Intravesical Treatment & Bone Marrow BHAsp

@ Endoscopy/laryhgoscopy & Colposcopy  Images: Cervix/Vagina /Wuba & Core Needle Breast Biopsy/Aspiration

& Epistaxis/Turbinate Reduction & Cystourethroscopy & loint &spirationy/Injection

& Head/Meck & Circumcision & Lymph Mode Biopsy

& MyringotomyTympanostamy @ Endomettial Biopsy @ Percutaneous Biopsy

& Masal/Sinus % Hysteroscopy/ablation/sterilization & Thyroid Module Biopsy

& Oral Cavity @ IUD/Diaphragm

Pulmonary: & Pessany Insertion Other:

& Pulse Ox  FERIR RN & Conscious Sedation
& Spirometry @ Prostate Ultrasound/Biopsy P

& Tharacantesis @ Testosterone Pellets
2 Holair Injection : E:;?;:Iaan:lcastlnn & Enythropoiesis Stimulating &gent Injection
Gastrointestinal: & Fracture/Casting/Strapping

& Anoscopy © Wiy & Foreign Body Removal

& Epidural Injection

& Banding/infrared 0 Vasect_unjy # Generic
& Colonoscopy SkinfRNail= & Lumbar Puncture
& EGD @ Botox & Mebulizer Treatment
& Flex Sigmoidoscopy & Debridement/Burn/dound # Procedure /Te st Instruckions
& Hemorrhoidectomy @ Incision & Drainage
% Proctosigmoidoscopy % Laceration Repair Patient Edu:atlor!
Meurological: & Lesion Excision/Shaving
. Performed today
@ Chemodenervation wBatox @ Les.lunM?rUPuncththers
@ EEG @ Mail &vulsion/Hematoma/Remowval Procedure |

& Podiatric Mail Debridement |
@ Podiatric Skin Debridement
@ Wound Care/Suture Remowal

& EMG
& Merve Blocks

A consent document opens.

#D14A0g13_7 #LS

06/03/1991

10/06/2013 1155 AM

Biopsy of vulva/perineum, one lesian
Dr. Biopsy

PROCEDURE CONSENT

Procedure(s): Biopsy of vulva/perineum, one lesion

The procedure treatment, alternatives, risks and benefits were explained to Proxy. The specific risks of,
bleeding, infection, Chronic pain were discussed in detail.

All of the proxy's questions were answered,

The patient agrees, verbalizes understanding and wants to proceed.

Patient/Guardian/Parent Signature Date

The consent function is optional. Many providers choose to use a pre-printed consent they have in their
office,

27 Have the patient sign the consent then scan the signed consent into the computer.
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After clicking ‘Save and close’, the consent dialog box is closed and you will return to the Generic
Procedure template.

Genetric - Procedure [x]
Indication: == =

Pre-procedure care:

Description: Code: Status: ¥ Consentwas obtained # Consent
|\/’u|\rar lesion | | 6248 | | Symptomatic ¥ Procedurefrisks were explained ‘
Procedure: g l(:?juestl?:lnsu;e‘;e ans;\tered

Description: Code: repped and drape ,

| Biopsy of wulva/perineum, one lesion | | SeE05S |

Anesthesiar [ None Dose % Units;

| I mgl I I~ Digital I Local [ Merne [ I
LY E— —

| I Digital [ Local [ Neme [T 1v
Findings:

Complications:

Post procedure:
Instruckions:

Follow up:
Return for follow up:

™ Sooner it symptams persistiworsen

I~ PR

Dressingiwound care:

("Submit to Superbill )

Note: The blue paw print icon that was previously to the left of the word *Consent’ is now a solid
purple diamond. This indicates there is information in this link.

Now you can set up the portion of this procedure note that is the usual way of doing this sort of
procedure.
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Below, some items have been entered in selected fields.

(Generic - Procedure

D @&
Indication: Pre-procedure care: il
Description: Code: Status: W Consentwas ohtained # Consent
[ulvar lesian |[6245 | [symptomatic ¥ Frocedure/risks were explained
Procedure: 'lg Suestiodnsh;e‘;e ans‘:\dered
Description: Code: e
A Y | Eiopsy of wulva/perineum, one lesion | | 56605 |
Wulva prepped and draped aseptically. Area infiltrated with lidocaine, & scalpelwas used to completely excise the lesion, using an elliptical incision, 40 Dexon interrupted
sutures were used to close the incision,
~
\‘ Anesthesia: [ Mone
|Lidncaine igital W Local [T mMerve [T v
[ P I wil T Y — -
Findings: \
T
Mane

Post procedure:

~ Follow up:
Instructions:

Return for follow up:
Keep dressing in place for 48 hours., y | T Daws

¥ Soonerif symptoms persisthworsen

[~ PRM

\ Dressingfwound care:

Change dressing if soaked or soiled, Keepwound dry, (Submit t Sunerbill)
_ Subm uperbill |

( Save & Close \ |{ Cancel \

The Findings and the Units of lidocaine were intentionally left blank. This is very individual. At this
point you can quick save these entries.
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28 Click the floppy disk icon in the right upper corner of the template.

-—

1 Default Set Categony: ® I
|Proc L ﬂ;
Specialties Access: # Consent
& 2l Specialties € Current Specialty Only: FP

Templates to Sawe:

 Save Al Templates [Sawes Templates you have gone to in this Wisit, that are Defaults Ready]

% Save Current Only: | proc_generic ninterrupted

 Select Templates to Save:

b 5
HIEEERELS:
& -
gzl |8la 2 [5[2 &

(" Clear )
Anest Crefault Set Mame [For Examn gender specific defaults, use male” or fernale”in the default set name and for full exam include
Specialty in the default set name.):
Lida
| (add )

| Proc Quick Saves
Title |

Numnber of Templates
Single Dr. B's consent for vulvar biopsy |

T
=2 8 =
L = 2
slew E]

(—
| Update (

) [ Remove )]

Superbill )

[ 9
3| =
2
Y

v

&

=

o

@

n]

o

J

]

3

=

_) IK Cancel \

Confidential - Proprietary Information — For Use By Authorized NextGen Healthcare Clients Only. Do Not Distribute. Published: November 2013.
Page 24 of 29



29 Under Default Set Name, enter a descriptive name that explains exactly what has been saved.

Save Template Defaults E

Default Set Categony

©@

| Prac

Specialties Access:
@ )l specialties

Templates to Sawe:
' Save &l Templates

% Save Current Only:

7 Current specialty Only: FP

[Sawes Templates wou hawe gone to in this Yisit, that are Defaults Ready)

|pr0c_generic

 select Templates to Sawve:

Clear |

Title [
Dr. B's consent for wulvar biopsy |

Default Set Mame [For Exam gender specific defaults, use ‘male’ or female’ in the default set name and for full exam include
Specdialty in the default set name.):

Dr. B's excision of single vulvar lesion_probably benign| ‘- -

Proc Quick Saves

Mumber of Templates
Single

Update I( Remove \

Ii_ Save & Close \ f Cancel \

30 Click the ‘Add’ button to add this quick-save to the grid below.
31 Click the ‘Save and Close’ button on the bottom right of the dialog box.

In the future, opening the Generic Procedure template, clicking on the blue star icon in the upper right
corner opens a list of saved items.

Generic - Procedure x|
Mgkbm Td Dbp Filter [ x|
ey ™
- Set Mame | \ 4 N\ H J
Indication: i -
L D, B's consent for vulvar biopsy ‘ -  Consent
Description: 1. B's ewcision of single vulvar lesion_probably berign * —— -
ned
Procedure:
Description:

Anesthesia: [ None
| mg
I

Findings:

Diose %

Refresh | Cancel |

32 Select ‘Dr. B’s excision of single vulvar lesion probably benign’ and click OK.
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This populates the Generic Procedure template with the saved values. It might be necessary to edit
some of the quick-saved information for a particular patient.

For example, the units of lidocaine and the findings always need to be entered. In addition, there might

be other differences from patient to patient. An indication or procedure type can certainly be changed
for an individual patient as well.

33 When done, click the Submit to Superbill button.
34 Click the Save & Close button in the bottom right corner.

Generic - Procedure [ <]

Indication: Pre-procedure care: \‘ﬂ/
Description: Code; Status: W Consentwas obtained # Consent
|\t’u|\far lesion | | 6248 | ‘ Symptomatic ¥ Procedurefrisks were explained
) Quesion s o

Description: Code;

| Biopsy of wulva/perineurn, one lesion | | SEE0S |

Wulva prepped and draped aseptically, Area infilkrated with lidocaine, & scalpelwas wsed to completely excise the lesion, using an elliptical incision, 40 Dexon interrupted
sutures were Wsed to close the incdsion,

Anesthesia; [ None Dose®  Units;

|Lidncaine I—mg IT I— [~ Digital W Local ™ Mere [ Iv
| | mgl | [ Digital [ Local [ Merve [ Iv
Findings:

Complications:

Mone

Post procedure;

Follow up:
Instructions: Return for follow up:
Keep dressing in place for 45 hours, | 7 Days

¥ Soonerif symploms persisthwarsen

™ PR

Dressingfwound care:

Change dressing if soaked or soiled, Keep wound dry, r-m-\
ubm uperbi
Save & Close | ( Cancel )

If the template is Saved & Closed without submitting a bill to the Superbill, a dialog box opens
alerting the provider.

i Charges Not Submitted E3

! b Charges have not been submitted ko the superbill,

35 Click ‘OK’ and return to the Generic Procedure template to complete the template, if needed, and
submit a bill.

When the charge has been submitted to the Superbill, a notation to this effect is seen in the right lower
corner of the template:
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Generic - Procedure

[ndication: Pre-procedure care: == = =
Description: Code: Status: W consentwas obtained 4+ Consent
|\f’u\\tar lesion | ‘ 6248 | | Symptomatic [V Pracedure/risks were explained

Procedure: ||g Suestl?jnsn:e;e ans;\tered

Description: Code: repped and drape

| Biopsy of vulea/perineum, one lesion | ‘ SEE0G |

Wulva prepped and draped aseptically, Srea infiltrated with lidocaine, & scalpelwas used to completely excise the lesion, using an elliptical incision, 4-0 Dexon interrupted
sutures were used to cose the indsion,

Anesthesiar [ None Dose % Units:

| tidocaine [ mg e 13 [™ pigital W Local 7 mMerve [T v
| I—mgl I [™ pigital [~ Local [T Merwe [ v
Findings:

5 mmverrucous lesion

Complications:

Mone

Post procedure:

Follow up:
Instructions:

Return for follow up:

| 7 Days

¥ sooner if symptoms persistiworsen
™ PR

Keep dressing in place for 48 hours,

Dressinafwound care:

Change dressing if soaked or soiled, Keep wound dry,

¥ Charges submitted

|f Save &t Close \ |{ Cancel \

A Generic procedure note can be saved for many types of procedures. The only limitation is that the
size of the Procedure field is 1000 characters and the size of the Findings field is 500 characters.
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This procedure information is included in the master document when it is generated. In addition, a
separate procedure note can be generated if desired.

|

Pre-procedure care:

ENMT:

& Ear

@ Endoscopyilaryngoscopy

& Epistaxis/Turbinate Reduction
@ Head/Meck

& MyringotomyTympanaostomy
@ Masalf3inus

& Oral Cavity

Pulmonary:

& Pulse Ox

& Spirametry

& Thoracentesis

& HolairInjection
Gastrointestinal:

& Anoscopy

% Bandingsinfrared

& Colonoscopy

& EGD

& Flex Sigmoidoscopy
& Hemarrhoidectomy
% Proctosigmoidoscopy
Meurological:

& Chemaodenervation w/Botox
o EEG

& EMG

& Merve Blocks

Comments:

I~ Procedure/Risks were explained r Questions were answered [T Consentwas obtained  # Consent

Genitourinary:

4 Catheterization/Intravesical Treatment
& Colposcopy Images: Cerviz/Wagina /Wulva
& Cystourethroscopy
& Circumcision
# Endometrial Biopsy
4 Hysteroscopwiablationssterilization
< IUD/Diaphragm
% Pessani Insertion
& Penile Injection
& Prostate Ultrasound/Biopsy
% Testasterone Pellets
4 Urethral Dilation
& Urodynamics
4 Uroflow
& Wasectomy
Skin & Mails:

& Botox

4 Debridement/BurnAdaund

% Incision & Drainage

# Laceration Repair

& Lesion Excisian/Shawing

4 Lesion/art/Punch/Others

& Mail &vulsion/HematomasRemoval
% Podiatric Mail Debridement

% Podiatric Skin Debridement,

& Wiound CarefSuture Removal

36 At the bottom of the Procedures template is a button labeled Preview Proc Note, click this button to

generate a separate procedure note.

Fatient:

Date:

answered,

Date of Birth:
Fresents for:
Cffice Procedure:

Indication for procedure: Vulvar lesion.
Consent was obtained. The procedure and risks were explained in detail. Questions were encouraged and

NEXTGEN

HEALTHCARE INFORMATION SYSTEMS

#D14A0013_T #LS
06/03/1991
10/06/2013 11:55 AM
Procedure

The patient was prepped and draped in the usual sterile fashion,
Procedure: Biopsy of vulva/perineumn, one lesion, Vulva prepped and draped aseptically. Areainfiltrated with

. Consent )

Biopsy/ Aspiration:
& Bone Marrow BHfosp
# Core Meedle Breast Biopsyfaspiration
& loint &spiration/Injection
& Lymph Node Biapsy
& Percutaneous Biopsy
& Thyroid Module Biopsy

Other:

% Conscious Sedation
% EKG
& Epidural Injection
4 Enthropoiesis Stimulating &gent Injection
& Fracture/Casting/Strapping
< Foreign Body Removal
# Generic
% Lumbar Puncture
& Mebulizer Treatment
4 Procedure,Test Instructions
Patient Education |

Performed today

Procedure |
Biopsy of wulva/perineum, one lesion |

A S
A
N
A Y

(Offline Proc Note | ( Preview Proc Note )

lidocaine, A scalpelwas used to completely excise the lesion, using an elliptical incision. 4-0 Dexon interrupted
sutures were used to close the incision.

Anesthesia: Lidocaine 1% Sml given locally.,

Findings: 5 mm verrucous lesion.

Complications: Mone.

Instructions: Keep dressing in place for 48 hours.,

Dressing/Mound Care: Change dressing if soaked or soiled. Keep wound dry.

Follow up: in 7 Days or sooner if symptoms persist or worsen,

Provider. User, QA 10/06/2013 02.52 PM

Document generated by QA User 10/06/2013
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37 Alternatively, a procedure note can be generated from the Assessment/Plan panel. Click the Generate
Note icon and select Procedures note.

My Plan
L¢P Details
Labs
Dizgnostics

Assessments 1. |Assessment  Disord, noninflammatory, vulvafperineurn  MEC (624.8), Symptomatic, ‘

Referrals

Office Procedures
ReviewiCosign Orders
Wiew Immunizations
Office Diagnostics
Physical Therapy Orders

Health Promotion Plan Ngkbm Get Dbpicklist Ttems m

List Item [
Chart Note

Chart Summary

Corsult Mote:

Durable Medical E quiprent
Lab Orders

Lah Requistion

Master Document
Medication Listing

Plan

Procedures

Fay

st
Summary Mote

#consent ( Consent )

Reficsh Cancel

X
/

) ~) : s o %

L - e L = |

& i e M =t/

Provider vy o d‘v‘ Patient Generate EM?;' e
i s rocedures Plan Note oding ictation
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